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CHAPTER 5

PUBLIC RECORDS AND FAIR INFORMATION PRACTICES
[Prior to 9/7/88, see Public Instruction Department[670] Ch 83]

The department of education hereby adopts, with the following exceptions and amendments, rules
of the Governor’s Task Force on Uniform Rules of Agency Procedure relating to public records and
fair information practices which are printed in the first volume of the lowa Administrative Code.

281—5.1(256) Definitions.As used in this chapter:
“Agency.” In lieu of the words “(official or body issuing these rules)”, insert “department of educa-
tion”.

281—5.3(256) Requests for access to records.

5.3(1) Location of record All records of the department of education are located at the Grimes
State Office Building, Des Moines, lowa 50319-0146, with the exception of records belonging to the
division ofvocational rehabilitation services, which are located at the Jessie Parker State Office Build-
ing, 510 East 12th Street, Des Moines, lowa 50319.

5.3(2) Office hours In lieu of the words “(insert customary office hours and, if agency does not
have customary office hours of at least thirty hours per week, insert hours specified in lowa Code sec:
tion 22.4)", insert “8 a.m. to 4:30 p.m. daily, excluding Saturdays, Sundays, and legal holidays”.

5.3(7) Fees

c. Supervisoryee. In lieu of the words “(specify time period)”, insert “one-half hour”. In lieu of
the words “(An agency wishing to deal with search fees authorized by law should do so here.)”, insert
“The agency will give advance notice to the requester if it will be necessary to use an employee with a
higherhourly wage in order to find or supervise the particular records in question, and shall indicate the
amount of that higher hourly wage to the requester.”

281—5.6(256) Procedure bwhich additions, dissents, or objections may be entered into certain
records. In lieu of the words “(designate office)”, insert “the office of the director of the agency”.

281—5.9(256) Disclosures without the consent of the subject.

5.9(1) Open records are routinely disclosed without the consent of the subject.

5.9(2) To the extent allowed by law, disclosure of confidential or exempt records may occur with-
out the consent of the subject. Following are instances where disclosure, if lawful, will generally occur
without notice to the subject:

a. For aroutine use as defined in rule 5.10(256) or in the notice for a particular record system.

b. To arecipient who has provided the agency with advance written assurance that the record will
be used solely as a statistical research or reporting record, provided that the record is transferred in
form that does not identify the subject.

c. To another government agency or to an instrumentality of any governmental jurisdiction with-
in or under the control of the United States for a civil or criminal law enforcement activity if the activity
is authorized by law, and if an authorized representative of the government agency or instrumentality
has submitted a written request to the agency specifying the record desired and the law enforcemer
activity for which the record is sought.

d. To an individual pursuant to a showing of compelling circumstances affecting the health or
safety of an individual if a notice of the disclosure is transmitted to the last-known address of the sub-
ject.

e. To the legislative services agency.

f.  Disclosures in the course of employee disciplinary proceedings.

g. Inresponse to a court order or subpoena.
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281—5.10(256) Routine use.

5.10(1) “Routine use” means the disclosure of a record without the consent of the subject or sub-
jects, for a purpose which is compatible with the purpose for which the record was collected. It in-
cludes disclosures required to be made by statute other than the public records law, lowa Code chapter
22.

5.10(2) To the extent allowed by law, the following uses are considered routine uses of all agency
records:

a. Disclosure to those officers, employees, and agents of the agency who have a need for the rec
ord in the performance of their duties. The custodian of the record may, upon request of any officer or
employee, or on the custodian’s own initiative, determine what constitutes legitimate need to use con-
fidential records.

b. Disclosure of information indicating an apparent violation of the law to appropriate law en-
forcement authorities for investigation and possible criminal prosecution, civil court action, or regula-
tory order.

c. Disclosure tdhe department of inspections and appeals regarding matters in which it performs
services or functions on behalf of the agency.

d. Transfers of information within the agency, to other state agencies, or to local units of govern-
ment, as appropriate, to administer the program for which the information is collected.

e. Information released to staff of federal and state entities for audit purposes or to determine
whether the agency is operating a program lawfully.

f.  Any disclosure specifically authorized by the statute under which the record is collected or
maintained.

281—5.11(256) Consensual disclosure of confidential records.
5.11(1) Consent to disclosure by a subject individuab the extent permitted by law, the subject
may consent in writing to agency disclosure of confidential records as provided in rule 5.7(256).
5.11(2) Complaints to public officialsA letter from a subject of a confidential record to a public
official which seeks the official's intervention on behalf of the subject in a matter that involves the
agency may to the extent permitted by law be treated as an authorization to release sufficient informa-
tion about the subject to the official to resolve the matter.

281—5.12(256) Release to a subject.

5.12(1) The subject of a confidential record may file a written request to review confidential rec
ords about that person as provided in rule 5.6(256). However, the agency need not release the follow-
ing records to the subject:

a. The identity of a person providing information to the agency need not be disclosed directly or
indirectly to the subject of the information when the information is authorized to be held confidential
pursuant to lowa Code section 22.7(18) or other provision of law.

b. Records need not be disclosed to the subject when they are the work product of an attorney or
are otherwise privileged.

c. Peace officers’ investigative reports may be withheld from the subject, except as required by
the lowa Code. (See lowa Code section 22.7(5))

d. As otherwise authorized by law.

5.12(2) Where a record has multiple subjects with interest in the confidentiality of the record, the
agency may take reasonable steps to protect confidential information relating to another subject.

281—5.13(256) Availability of records.
5.13(1) Open records Agency records are open for public inspection and copying unless other-
wise provided by rule or law.
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5.13(2) Confidential records The following records may be withheld from public inspection. Rec
ords are listed by category, according to the legal basis for withholding them from public inspection.

a. Sealed bids received prior to the time set for public opening of bids under lowa Code section
72.3.

b. Tax records made available to the agency. (lowa Code sections 422.20 and 422.72)

c. Records which are exempt from disclosure under lowa Code section 22.7.

d. Minutes of closed meetings of a government body. (lowa Code section 21.5(4))

e. ldentifying details in final orders, decisions and opinions to the extent required to prevent a
clearly unwarranted invasion of personal privacy or trade secrets under lowa Code section
17A.3(1yd.”

f.  Thoseportions of agency staff manuals, instructions or other statements issued which set forth
criteria or guidelines to be used by agency staff in auditing, in making inspections, in settling commer-
cial disputes or negotiating commercial arrangements, or in the selection or handling of cases, such ¢
operational tactics or allowable tolerances or criteria for the defense, prosecution or settlement of
cases, when disclosure of these statements would:

(1) Enable law violators to avoid detection;

(2) Facilitate disregard of requirements imposed by law; or

(3) Give a clearly improper advantage to persons who are in an adverse position to the agency
(See lowa Code sections 17A.2 and 17A.3)

g. Records which constitute attorney work product, attorney-client communications, or which
are otherwise privileged. Attorney work product is confidential under lowa Code sections 22.7(4),
622.10and 622.11, lowa R.C.P. 122(c), Fed. R. Civ. P. 26(b)(3), and case law. Attorney-client commu-
nications are confidential under lowa Code sections 622.10 and 622.11, the rules of evidence, the Cod
of Professional Responsibility, and case law.

h.  Any other records made confidential by law.

5.13(3) Authority to release confidential recotdsThe agency may have discretion to disclose
some confidential records which are exempt from disclosure under lowa Code section 22.7 or othel
law. Any person may request permission to inspect records withheld from inspection under a statute
which authorizes limited or discretionary disclosure as provided in rule 5.4(17A,22). If the agency
initially determines that it will release these records, the agency may, where appropriate, notify inter-
ested parties and withhold the records from inspection as provided in subrule 5.4(3).

281—5.14(256) Personally identifiable information.This rule describes the nature and extent of
personallyidentifiable information which is collected, maintained, and retrieved by the agency by per-
sonal identifier in record systems as defined in rule 5.1(256). For each record system, this rule de:
scribes the legal authority for the collection of that information, the means of storage of that informa-
tion and indicates whether a data processing system matches, collates, or permits the comparison
personally identifiable information in one record system with that in another record system. The rec
ord systems maintained by the agency are:

5.14(1) Staff records of the basic educational data sunRgcords of employees of area educa-
tional agencies, merged area schools, and approved public and private schools, whose positions r¢
quire anlowa teacher’s certificate and contain such personally identifiable information as name, lowa
teacher’s certificate number, and social security number. Other data collected are date of birth, teach
ing experience, sex, current position and assignments. This information is collected pursuant to lowe
Code subsection 256.9(18) and 281—subrule 11.1(4), and is stored on paper and in an automated de
processing system. Data processing systems match, collate, and compare the personally identifiabl
information of the staff records with that of teacher certification records.
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5.14(2) Driver education records Driver education records contain personally identifiable infor-
mation such as name, driver’s license number, and lowa teacher’s certificate number collected pur-
suant tdowa Code section 321.178 and 281—Chapter 26, and are stored on paper and in an automated
data processing system. Data processing systems match, collate, and compare the personally identifi-
ableinformation of the driver education records with that of the teacher certification records and BEDS
staff records.

5.14(3) Bus driver permit@cords Bus driver permit records contain personally identifiable infor-
mation such as name, social security number, driver’s license nantédys driver’'s permit number
collectedpursuant to lowa Code sections 321.376 and 285.11(10) and 281—Chapter 43, and are stored
on paper and in an automated data processing system. Data processing systems match, collate, and
comparethe personally identifiable information of the bus driver permit numbers with that of bus acci-
dent records.

5.14(4) Bus accident recordsBus accident records contain one item of personally identifiable in-
formation: the driver’s social security number collected pursuant to lowa Code section 321.376 and
281—Chapter 4and are stored on paper and in an automated data processing system. Data processing
systems match, collate, and compare the personally identifiable information of the bus accident rec
ords with that of bus driver permit records.

5.14(5) Teacher certification records Teacher certification records contain information about
each individual issued an lowa teacher’s certificate. These records contain such personally identifi-
able information as name, teacher’s certificate number and social security number. Other data col-
lected are date of birth, type and source of degree, completion of mandatory postgraduation course-
work, experience, and the subjects and grade level authorized to teach. This information is collected
pursuant to lowa Code sections 256.7(3) and 256.7(5), lowa Code chapter 260, and 281—Chapters 84
to 88 and 73 to 75, and is stored on paper and in an automated data processing system. Data processing
systemgnatch, collate, and compare the personally identifiable information of the teacher certification
records with that of BEDS staff records, driver education records, and career education records.

5.14(6) Exceptionalkhild survey These records are exempt from disclosure under lowa Code sub-
section 22.7(1). The information gathered by this system relates to children and youth identified as
handicapped and in need of special education. Each student record contains a code derived from the
child’s name and birth date. The coded identifier is the personally identifiable information. Informa-
tion ineach record pertains to the child’s handicapping condition and the special education instruction-
al and support-related services provided to the child. Each record may also contain the child’s teach-
er's name and teaching certificate humber. This information is collected pursuant to lowa Code
chapter 256B and 34 CFR, Parts 300 and 301 (1986). Procedures for protection of and access to this
informationare set forth in this state’s plan under the Education of All the Handicapped Act, 20 U.S.C.
81401 eseq. These policies and procedures are in compliance with the Family Educational Rights and
PrivacyAct of 1974 (34 CFR, Part 90) and 34 CFR sections 300.129, 300.560-576, Confidentiality of
Information, Part B, EHA, as amended (1986).

This information is stored in an automated data processing system that does not match, collate, or
compare the personally identifiable information of the exceptional child survey records with the per-
sonally identifiable information of other records systems.

5.14(7) Rule exception requests and adjusted progrgponts. Information gathered bipis form
relates to excepting the rules of special education in certain circumstances in order to provide a pro-
gram of educational services to an identified handicapped child or children. These rule exception re-
guests and adjusted program reports could contain personally identifiable information on pupils in-
volved in the special circumstance.

This information is collectefursuant to lowa Code chapters 256B and 273 and IAC 281—subrules
41.30(1) and 41.30(2). This information is stored on paper and is not on any automated data processing
system. All personally identifiable information gathered through this effort is confidential under the
provisions of 34 CFR, Parts 90 and 300 (1986) and lowa Code section 22.7(1).
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5.14(8) Department approval—special education placemeifitsese are requests for approval to
place a handicapped pupil in an out-of-state educational program and would contain personally identi-
fiable information such as the pupil’s name, birth date, residence, handicapping condition and other
information relative to the identified special education needs of the pupil. Response to these request
for department approval would contain similar information.

This information is collected pursuant to lowa Code subsection 273.3(5) and is stored on paper.
Dataprocessing systems do not match, collate, or compare the personally identifiable information with
other records. All personally identifiable information gathered through this effort is confidential under
the provisions of 34 CFR, Parts 90 and 300 (1986).

5.14(9) Chapter |, ECIAstate-operated programs for the handicappkdcal education agency
student transfers. Information gathered by this system is related to handicapped children who were
served irthe state-operated program for the handicapped, counted under the provisions of 34 CFR 302
(1986), and who have subsequently exited that program and enrolled in a special education program i
a local education agency within the state. The personally identifiable information consists of the
child’s name, birth date, disability, and the local education agency to which the child has exited. This
data is collected pursuant to 34 CFR, Part 302 (1986), State-Operated Programs for the Handicappe
Thisdata is collected and stored on paper and is not automated. Data processing systems do not matc
collate, or compare the personally identifiable information of other record systems. This data is uti-
lized to determine if an LEA is eligible to apply for Chapter | funds under the provisions of 34 CFR,
Part 302 (1986).

5.14(10) Special education complaint management systieriormation gathered in this record
system is utilized as documentation of concerns or complaints related to special education program
and services to handicapped children as required under the provisions of 34 CFR, Part 300 (1986)
Personally identifiable information includes the student’'s name, handicapping condition, parent’s
name, and the nature of the concern or complaint being registered. The information is gathered an
stored on paper and is not in an automated data processing system. Data processing systems do |
match, collate, or compare personally identifiable information from these records with personally
identifiableinformation of other records systems. Personally identifiable information gathered by this
system is confidential under the provisions of 34 CFR, Parts 90 and 300 (1986).

5.14(11) Deaf-blind student registryThis data collection system gathers information related to
deaf-blind children and youth in lowa. Personally identifiable information items would include the
child’s name, birth date, location, and services being provided to the child. Information is utilized to
plan programs and services for all deaf-blind children and their families in the state. This information
is gathered pursuant to the provisions of 34 CFR, Part 307 (1986). The system is stored on paper and
not on any state automated data processing system. Data processing systems do not compare, collate
match personally identifiable information in this system with personally identifiable information in
otherdata systems. Personally identifiable information gathered and maintained by this system is con-
fidential under the provisions of 34 CFR, Parts 90 and 300 (1986).

5.14(12) Career education recordsCareer education records contain personally identifiable in-
formation such as the names and certificate numbers of staff members employed to conduct caree
education programs. Other data collected concern approvals, reimbursements, enroliments, expend
tures, and student characteristics, and completion status relating to career education programs. Th
information iscollected pursuant to lowa Code chapter 258 and is stored on paper and in an automatec
data processing system. Data processing systems match, collate, and compare the personally identi
able information of career education records with that of teacher certification records.

5.14(13) Job Training Partnership Act (JTPA) record3ob Training Partnership Act (JTPA) rec
ords contain personally identifiable information such as the name and social security number of eact
JTPA client. Other data collected include training progress, profits, and expenditures. This informa-
tion is collected pursuant to 29 U.S.C. 1603 §203 and 20 CFR, Part 630 £if#Bis)stored on paper
and in an automated data processing system. Data processing systems do not match, collate,
compare the personally identifiable information of JTPA records with that of other record systems.
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5.14(14) Drinking driver course ecords These records contain such personally identifiable infor-
mation as name, address, birth date and social security number. Other data collected are the driver’s
pre- and post-test scores. This information is collected pursuant to lowa Code section 321J.12 and is
stored orpaper and in an automated data processing system. Data processing systems in this agency do
not match, collate, or compare the personally identifiable information of drinking driver records with
other record systems.

5.14(15) Robert C. Byrd honors scholarshipfecords contain personally identifiable informa-
tion about applicants for these scholarships includarge, social security number, home address, and
telephone number. Other data are parents’ names and applicant’s scholastic achievements, including
grades. Information is collected in order to determine eligibility for the Byrd scholarships, funded un-
der 20 U.S.C. 1070d-31, et seq. Information is stored on paper and in an automated data processing
system. Data processing systems do not match, collate, or compare personally identifiable informa-
tion ofthese records with that of other record systems. These records or portions may be declared con-
fidential under lowa Code section 22.7(1).

5.14(16) Personnel records The agency has records concerning individual agency employees,
some ofwhich may contain confidential information under lowa Code section 22.7(11) and other legal
provisions. Personnel records may be subject to the rules of the department of personnel.

5.14(17) Special project applicationsApplications from public school districts may contain per-
sonally identifiable information about qualifications of project staff members. No personally identifi-
able student data are collected. Information is stored on paper and in an automated data processing
system. This information is collected pursuant to lowa Code sections 442.31 to 442.35.

5.14(18) Grants/awards/projectsRecords of persons or agencies applying for grants, awards, or
funds for projects may contain information about individuals collected pursuant to specific federal or
state statutes or regulations. This information may be stored in an automated data processing system.

5.14(19) Phase |, Il, and Il records These records contain the names, social security numbers,
and salaries of teachers in districts applying for phase funding. This information is collected pursuant
to lowa Code chapter 294A and is stored on paper and in an automated data processing system which
may match, collate, or compare personally identifiable information in these records with records in
another record system.

5.14(20) Appeal records These records contain data supplied by persons or entities appealing to
the agency and may contain personally identifiable information such as student nasehalgstic
and disciplinary record, and status as regular or special education pupil. This information is collected
pursuant to lowa Code chapters 256B, 260, 275, 280, 282, 285, and 290 and is stored on paper and is
not in an automated data processing system. The personally identifiable information is not matched,
collated, or compared with data in other record systems.

5.14(21) Teacher certification decisionsThese licensing decisions contain data such as teacher’s
name and facts surrounding disciplinary action (suspension or revocation) taken by the state board of
education. This information is collected pursuant to lowa Code chapters 272A and 260 and
281—Chapter 7.

5.14(22) Litigation files These files or records contain information regarding litigation or antici-
pated litigation, which includes judicial and administrative proceedings. The records include briefs,
depositions, docket sheets, documents, correspondence, attorneys notes, memoranda, research materi-
als, witness information, investigation materials, information compiled under the direction of the at-
torney, and case management records. The files contain materials which are confidential as attorney
work product and attorney-client communications. Some materials are confidential under other appli-
cable provisions of law or because of a court order. Persons wishing copies of pleadings and other
documents filed in litigation should obtain these from the clerk of the appropriate court which main-
tains the official copy.
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281—5.15(256) Other groups of recordsThis rule describes groups of records maintained by the
agency other than record systems as defined in rule 5.1(256). These records are routinely available 1
the public. However, the agency'’s files of these records may contain confidential information as dis-
cussed in rule 5.13(256). The records listed may contain information about individuals.

5.15(1) Rule making Rule-making records may contain information about individuals making
written or oral comments on proposed rules or proposing rules or rule amendments. This information
is collected pursuant to lowa Code sections 17A.3, 17A.4, and 17A.7. These records are stored ol
paper and not in an automated data processing system.

5.15(2) State board records Records contain agendas, minutes, and materials presented to the
board. Records concerning closed sessions are exempt from disclosure under lowa Code subsectic
21.5(4). State board records contain information about people who participate in me€kisgafor-
mation iscollected under the authority of lowa Code section 21.3. State board records are not stored ir
an automated data processing system.

5.15(3) Publications Publications include news releases, annual reports, project reports, agency
newslettersetc., which describe various agency programs. Agency news releases, project reports, anc
newsletters may contain information about individuals, including agency staff or members of agency
councils or committees. This information is not stored in an automated data processing system.

5.15(4) Statistical reports Periodic reports of various agency programs are available from the de-
partment of education. Statistical reports are not stored in an automated data processing system.

5.15(5) Address lists/directoriesThe names and mailing addresses of members of councils, work-
ing groups, program participants and members of the general public evidencing interest in particular
programs/events of the agency are maintained in order to provide mailing labels for mass distribution
of literature. This information is collected under the provisions of lowa Code chapter 256.

5.15(6) Appeal decisions and declaratory rulingall final orders, decisions and rulings are avail-
able for public inspection in accordance with lowa Code section 17A.3. These records may contain
personally identifiable information regarding individuals who are the subjects of the appeals or rul-
ings. This information is collected pursuant to lowa Code chapters 17A, 256B, 280, 282, 282A, 285,
290 and 281—Chapters 6, 7 and 41 and is not stored in an automated data processing system.

5.15(7) Published materials The agency uses many legal and technical publications in its work.
The public may inspect these publications upon request. Some of these materials may be protected t
copyright law.

5.15(8) Basic educational data survey system recor@sirriculum, address, policy and proce-
dures, and enrollment records of the basic educational data survey system contain data concerning tf
curriculum, building, policy and procedures, and enroliment of merged area schools, area educatior
agencies, and approved public and private K-12 educational agencies.

Address records contain the addresses of buildings in which educational agencies are located an
the names of the chief administrators of those agencies collected pursuant to lowa Code sections 256
and 256.9.

5.15(9) Secretary's annual repartThis record contains information related to public school dis-
tricts’ attendance figures, revenues and expenditures.

5.15(10) Certified enrollment recordsPublic school district records with enroliments of resident
students in district schools; resident students enrolled in another district; nonresident and out-of-stat
students enrolled in district schools; and full-time equivalent (FTE) enrollment of shared time, part-
time and area school students of high school age. These records do not contain student names or ott
personally identifiable information.

5.15(11) Schoollunch program ecords Records of public and private schools patrticipating in the
national school lunch program. Records contain information relatfogds available for reimburse-
ments, advance payments, claims, and reimbursements made to schools; dates that participatir
schools were inspected; and individual employees of school food services of agencies participating ir
child nutrition programs. The personally identifiable informatiaroiected pursuant to 7 CFR, Sub-
part C, 210.9 (1986).
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5.15(12) Commodity distribution recordsRecords of the allocation and delivery of federally pro-
vided commaodities to participating schools.

5.15(13) Transportation records Transportation records contain operational data for school
buses.

5.15(14) Facilities’ records Records of buildings and additions to buildings owned by public and
private K-12 educational agencies.

5.15(15) Minority records Records consist of curriculum records, staff records and enrollment
records. There isone curriculum record for each course offered by a school. It enumerates the number
of handicapped students and the number of minority pupils by sex by race enrolled for the course. In
the same manner, the staff record for a school enumerates the number of handicapped noncertificated
staff and the number of minority certificated staff by sex by race. Enrollment records enumerate the
number of minority and handicapped pupils by grade by sex by race; handicapping condition. These
records do not contain personal information.

5.15(16) Child carefood program ecords Records contain information concerning advance pay-
ments made to institutions participating in the federal child care food program, agreements between
institutions and their sites with program administrators, claims and reimbursements for meals served,
and inspections of programs. The name of each program administrator is included in agreement rec-
ords collected pursuant to 7 CFR, Part 226.6(e)(1)(1986).

5.15(17) Guidance dropout recordsThese records consist of the number of dropouts in a school
districtfor a particular school year in terms of race. No personally identifiable information is contained
in dropout records.

5.15(18) Career information system of lowa (CISI) record3ecords of a state-directed project
which stores and utilizes occupational and educational data for student use in career decision making.
5.15(19) Chapter | records Records contain data concerning costs; enrollments; number of
classes; teachers; aides; pre- and post-test scores; staff training; and parental activity. No personally
identifiable information is contained in the records stored in an automated data processing system, al-
though applications stored on paper may contain personally identifiable information such as teacher

name.

5.15(20) Merged area schookcords These records contain data concerning equipment (invento-
ry), enrollment (by sex and residence), and the number of pupils completing programs.

5.15(21) Merged area schools inventory recordRecords describe all equipment in merged area
schools.

5.15(22) Merged area schools enrollment and completer résoRecords contain enrollment by
sex and residence for each program offered by each merged area school.

5.15(23) General equivalency diploma (GED) recordSeneral equivalency diploma (GED) rec-
ords contain the names, addresses, social security numbers, and test scores of individuals granted an
lowa high school equivalency diploma. This information is collected pursuant to lowa Code chapter
259A.

5.15(24) Area education agency budget recordehese records contain data used by the state
board of education to approve AEA annual budgets. These records are stored on hard copy only.

5.15(25) Area education agency annual financial rep@teords These records contain data relat-
ing to revenue, expenditures, and balances as well as the number of AEA employees in each program.
These records are stored on hard copy only.

5.15(26) Juvenilehome ecords. The juvenile home educational program budget and claim docu-
ments collect financial, employee, and student operation data. Budget records are used by the agency
for program approval. Claim records are used for approving reimbursements and program results.
These records are stored on hard copy only.

5.15(27) Chapter |l records These records contain federal Chapter Il allocations, enroliments,
project descriptions, budgets, and assurances. These records are stored on hard copy only.
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5.15(28) Educational improvement projects recordBhese records contain basic planning data,
project descriptions, budgets, and assurances. These records are stored on hard copy only.

5.15(29) Nonpublic school pupil textbook services recor@isese records contain data on public
school per pupil textbook expenditures, number of resident nonpublic school pupils requesting text-
book services and the cost of providing textbook services for nonpublic school pupils. These records
are stored on hard copy only.

5.15(30) Nonpublic school pupils transportation services claimitiese records contain data on
expendituredor providing transportation to pupils attending approved nonpublic schools and requests
for reimbursement. These records are stored on hard copy only.

5.15(31) Minutesand leports of state vocational education coundihese records contain the dis-
cussion, actions, and recommendations of the council and include biennial reports to the governor
They are stored on hard copy only.

281—5.16(256) Applicability. This chapter does not:

1. Require the agency to index or retrieve records which contain information about individuals
by that person’s name or other personal identifier.

2. Makeavailable to the general public records which would otherwise not be available under the
public records law, lowa Code chapter 22.

3. Governthe maintenance or disclosure of, notification of or access to, records in the possession
of the agency which are governed by the rules of another agency. This chapter applies to all records c
the department of education. Additional rules regarding records of the department’s division of voca-
tional rehabilitation services are also set forth in 281—Chapter 56, division VIII. This chapter does not
apply to the records of the following agencies under the department’s “umbrella” that have their own
rule-makingauthority: college aid commission, lowa advance funding authority, educational examin-
ers board, and the school budget review committee.

4.  Apply to grantees, including local governments or subdivisions thereof, administering state-
funded programs, unless otherwise provided by law or agreement.

5. Make available record®mpiled by the agency in reasonable anticipation of court litigation or
formal administrative proceeding$he availability of such records to the general public or to any sub-
jectindividual or party to such litigation or proceedings shall be governed by applicable legal and con-
stitutional principles, statutes, rules of discovery, evidentiary privileges, and applicable rules of the
agency.

These rules are intended to implement lowa Code section 22.11.

[Filed 4/29/88, Notice 3/9/88—published 5/18/88, effective 6/22/88]
[Filed 8/19/88, Notice 6/29/88—published 9/7/88, effective 10/12/88]
[Filed 6/4/04, Notice 3/31/04—published 6/23/04, effective 7/28/04]



